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What has changed?

As of April of 2022, the federal government
stopped using the DUNS number to uniquely
identify entities. At that point, entities doing
business with the federal government will use a
Unigue Entity Identifier (SAM) created in SAM.gov.

As of January 2023, a CAGE/NCAGE number is no
longer needed to register on SAM.goVv!

This change only applies to new financial assistance
registrants. If you are registered in SAM.gov, and already
have a CAGE code or NCAGE code, this change does
not apply_to you. Forrenewals then the purpose update

will apply.
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Choose one of the following that best
describes your entity scenario:

]
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T your entity nas inactive
SAM.gov account

f you have an active or inactive
registration iIn SAM.gov today, you've
already been assigned a Unigue Entity
1D (SAM). IT's viewable on your entity
registration record in SAM.gov.
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GO 10 WWW.SAM goV.

Click on the highlighted part to find your UEI.

M sAM.cov

You have reached SAM.gov, an official website of the U.S. government. There is no cost to use this site.

The unique entity identifier used in SAM.gov has changed.

On April 4, 2022, the unique entity identifier used across the federal government changed from the DUNS Number to
the Unique Entity ID (generated by SAM.gov).

=)

* The Unique Entity ID is a 12-character alphanumeric ID assigned to an entity by
SAM.gov.

As part of this transition, the DUNS Number has been removed from SAM.gov.

New entities can get their Unique Entity ID at SAM.gov and, if required, complete an
entity registration.
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http://www.sam.gov/

=) Login to www.oAMgov.

In your Workspace, select the title of the "Entities” widget.

Entities

Hest Update Due: MarT, 023 | Due i Hest 30 days: O Entitie

Ragister Your Entity or Get a Unigue  Remnew/Update Your Entities
Entity ID

R riwe [ U pedl ol
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http://www.sam.gov/

@ A list of your entities is displayed. The Unique Entity ID is shown

Show Workspace For
Non-Federal Entities

Mon-Federal Entities
BioPreferred Reporting

Service Contract Reporting

Filter By

SAM REGISTRATION GUIDE

on the left side of the list.

ce Awards

Brooklyn, NY

1S validation Required (D)
Physical Address:

GRAND RAPIDS , MI

Mar 7, 2023

(blank

(Blank)




f your entity does not have a

UEI and Is not registered In
SAM gov

You can get a Unigue Entity ID (SAM) for your
entity on SAM.gov. The Unique Entity ID (SAM)
IS provided to entities who request to only get
a Unigue Entity 1D (SAM) and to entities who
complete an entity registration.

SAM REGISTRATION GUIDE @O CO



@

tyou do not have a
SAM .gov account, you
will need to create
one.

SAM.gov uses Login.gov for
authentication. Provide all required
information on the registration process.
Once you create your user credentials,
you will return to SAM.gov to complete
your profile.
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sam.gov is using Login.gov to allow
you to sign in to your account
safely and securely.

Email address

Password

Create an account

OGO
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Enter your email address, accept the
Rules of Use, then click on the "Submit”
button.

Once you submit your email address,

you should see a message to check
your email.
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Create your account

Enter your email address

Select your email language preference

2jve your email communication in

O English (default)
':_:' Es pa fiol

() Francais

[] Check this box to accept the _|::|i:ri n.eov Rules of Llse -2

D LOGIN.GOV ..m..SAM.GOV’"

[ Check your email
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When you receive an email from login.gov
to confirm your email address, follow the
instructions. When you follow the
provided link, it will take you to a screen
that asks you to create a password. Create
a strong password and click on “Continue”.

*Note that the link provided for you to

confirm your email address will expire in
24 hours.
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& You have confirmed your email address

Create a strong password

It mus

used passworg

Password

I D I —
Password strength: Great!

Password safety tips

¢« Cancel account creation




After you create a login.gov
password, the next screen will ask
you to select a second layer of
security. You may select one of five
options. Options are in order of more
secure (Security key) to least secure
(Backup codes).

The recommended “Authentication
application” is a secure option to
receive codes because it is harder to
intercept than texts or phone calls.
With this selection you will receive
codes from an app on your phone,
computer, or tablet.

The less secure “Phone” option

enables you to receive security

codes by text message (SMS) or
phone call.

Make your single selection and click
on the “Continue” button.

Authentication method setup

Select an option to seoure your account:

Government employes D

O Authentication application

LESS SECURE




If you choose the “Authentication
application” option, then you will be
prompted to set up an authentication

app.

Follow the steps to set up this
application and click “Submit”.
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Add an authentication app

o Giwe it a néckname

a Oypem your authentscatson app

o Scan this QR barcode with your app

R20PJHTEINRMNIZOF MCURTEZVNAMEURPE Copy

o Emter the temporary code trom your app

OGO



If you choose to receive your security
@ code by "Phone” then you will see

the screen to the left.

Provide your phone humber and
select either “Text message (SMS)" or
‘Phone call” then click "Send code”.

0 LOGIN.GOV __“B!_SAH.G':}"'JM

Enter your security code

by oo ba +1 T20-58%5-4399. This coo W

Omc -time security code
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dedede dekd

Send your security code via text
message (SMS) or phone call

by code each time you sign in

Fhone numiber

-

How should we send you a co-de?

Login.gov will send you a security code
via text momentarily with this option.

Enter the security code that you
received by text when you are
prompted to do so on screen and click
the “Submit” button.

OGO
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You will then be notified that you are
signing in to SAM.gov for the first
time.

Click on the "Agree and continue”
button.

0 LOGIN.GOV “l SAM._GDV'

Rules of Use

£s of Use . Please review and check the box

tinue.

Rules of Use:

SAM REGISTRATION GUIDE
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You are now signing in for the first
time

@ Email address

Read the Rules of Use, check the box
to accept, then click on the
‘Continue” button.
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@ Next, provide your name, email and phone number to complete
your profile in SAM.gov. Click “Submit” when ready.

Complete Your Profile

il v

Lapt Hammes

Busarsiad Phone (Optonal]

Conary Code Phone

) T
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Data Bank

Data Services Help

Search

@ You may complete an
optional Request Role Request Role (Optional)
Note: If you know that you need a role, you may request it now. All

fields are required to submit a request. You may alzo choose to skip
ur profile. If you need

form by providing the
this step ond request a role a later time.
Role
The following roles are available bazed ony
other specislized role, reach out to your

o

requested details.
Request Details
Entity Reguired
To be assigned additional roles and permizsions for an organization,
sociated with an entity. Enter an Entity ID (DUNS or _ _
» 22ecl a nole
L]
;
Entity Reporting [

If you choose to skip this
i . Data Entry

step and request a role o
l'ater’ Cl'iCk “Skip and Enter DUNS, UEI, LEN, CAGE, DoDAAC, or Office Code
Finish", otherwise click Role Required & Viewsr
The following roles are available bazed on your profile. If you need :. Er[;t_ltti,-:FletgLstratmn
“F|n|Sh” to Sme|t your an administrative or other specialized role, reach out to your :' '-.'i:':-e_r :
more o Contracts
role request. Either o i Dsia Erty
Domain Reguirsd
more than one domain, if appropriate
W

option will advance to
the next screen.
Reguired

r position and why u mesd

Additional Details

Provide additional details about v
tha requasted role to help your administrator make the appropriate

Note: under “Role”, there
is a drop-down menu

where you may Select a
Role.

TIore

el | oo
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@ On this screen, your “Workspace” will display information on your SAM
account activities, including your entity registration and Unique Entity ID
(UEI) status. Click on "Get Started”.

Workspace
EEEEEEEEE NN NN NN NN NN NN NNENEENEENNEEEE

Entities

\ \ Ir/'— B, = .
A A

a3 ) 1 L <. Q "

) Downloads Saved Searches Following

D

ACTIVE WORK IN PROGRESS SUBMITTED
REGISTRATION REGISTRATION REGISTRATION

Mext Update Due: Mar 7,2023 | Due in Next 30 days: 0 Entities

Pending Requests

No pending requests

Register Your Entity or Get a Unique  Renew/Update Your Entities
Entity ID

Select Renew/Update to go to your entity Notifications

workspace and renew/update your
entities.

What do | need for registration?

No available notifications

How to renew or update an entity &

ﬁ Get Started _ Renew/Update

Add A New Role

Select on the options below to request a new role.
If you need a role that you do not see below,
contact an administrator for your organization
directly.

=
"
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Choose the third option ' Get Unique Entity ID Only"

What do you want to do?
Choose what you need and we will show you what informa prepare.
O Register for Financial Assistance Awards Only

« To apply for grants and loans as described by 2 CFR 200. 2

* Includes getting a Unique Entity ID and entity registration.

O Register for All Awards

« To bid on federal contracts and other procurements,as described
by the Federal Acquisition Regulation (FA

« To apply for grants and loans as described by 2 CFR 20

O Get a Unique Entity ID Only

* May be required to report subawards, such as federal
subcontracts or sub-grants
« You will get a Unique Entity ID. This is NOT an entity registration.

What's the difference between getting a UEl only and registration

What do | need for registration?
Download our guide.

Download

SAM REGISTRATION GUIDE




On the second step provide your entity information

0—©0O .

Get Started Validate Entity Get Unique Entity ID

Enter Entity Information

All the following information will be used to validate your entity, unless marked as optional.

Legal Business Name

If you are acting on behalf of a limited partnership, LLC, or corporation, your legal business name is the
name you registered with your state filing office.

_ 1.

Doing Business As (Optional)

Doing business as is the commonly used other name, such as a franchise, license name, or acronym.
Leave blank if not applicable.

I

Physical Address
Your phys ddress is the street address of the primary office or other building where your entity is located. A post office box may

not be used as your physical address.

Country

SAM REGISTRATION GUIDE



@ Provide the official physical address of your entity

Physical Address

Your physical address is the street address of the primary office or other building where your entity is located. A post office box may

not be used as your physical address.

Country

UNITED STATES X w

Street Address 1

josnne 0 |

Street Address 2 (Optional)

ZIP Code

SAM REGISTRATION GUIDE




Once you provide all required information, you can select receive

Unique Entity ID

You have validated the following entity.

VALIDATED ENTITY

Include in public search

This means your registration status, legal business name
other non-sensitive information can be displayed on SAl
user. If you feel the public display of your basic entity inf
threat or danger to you or your organization, you can res
your registration record in SAM.gov by deselecting the ct

If you choose to restrict your information from public vie
to other non-federal entities or state and local governme
business with you. Certain programs may require you to

Before requesting your Unigue Entity ID, please certify under penalty of law that you are
authorized to conduct transactions for this entity to reduce the likelihood of unauthorized
transactions. Then select Receive Unique Entity ID.

I certify that | am authorized to conduct transactions on behalf of the entity.

[
Receive Unique Eftdty ID

search. Either way, your non-sensitive entity information remains available to
federal government users and is available through public data services. Learn more

about SAM.gov public search.
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To , an entity must be registered with
SAM, choose the first option to register your entity.

What do you want to do? °
prepare.

Choose what you need and we will show you what informa

O Register for Financial Assistance Awards Only

= To apply for grants and loans as described by 2 CFR 200. (3
* Includes getting a Unique Entity ID and entity registration.

O Register for All Awards

« To bid on federal contracts and other procurements,as described
by the Federal Acquisition Regulation (FA

= To apply for grants and loans as described by 2 CFR 20

O Get a Unique Entity ID Only

« May be required to report subawards, such as federal
subcontracts or sub-grants
« You will get a Unique Entity ID. This is NOT an entity registration.

What's the difference between getting a UEl only and registration gz

What do | need for registration?
Download our guide.

Download
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Register Entity

When you click on "Register
Entity” in the previous
screen, you will see this Sk Wi
screen that outlines the
next important steps to
register your entity.

After reviewing, click “Start
Registration”.

SAM REGISTRATION GUIDE
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Register Enty

Determine Purpose of Registration

You will hnow begin the entity

registration process, starting

with identifying the purpose
for registering your entity.

, yau must updale

Back to Workspace af Febrary

Tip: Read the "Page
Description” thoroughly. The
S following sections and
required information are
specific to the selections

made on this page.

Click on “Next" to advance..

Previous m

SAM REGISTRATION GUIDELINE P Yolale



@ Once you've completed the preceding section, you will advance to “Submit
Registration”. Here you will need to do a final review of the entity
information entered in all prior sections of the entity registration.

If changes need to be made, click the “Edit" button located in the upper
right corner of each section (circled in image below).

: Submit Registration Us Test Company 549
Register Entity R

Entity Review DUNS: 362261773

f Registration Yiou have comple all ions of your entity’ n S 8 date the inf resented on this page
confinuing. Select Edit to make chang
Submit

DUNS Number

Submit Registration

Entity Review

Back to Workspace Business Information:

SAM REGISTRATION GUIDE



@ At the bottom of the “Entity Review" page, after all entity information has
been reviewed, click the "SUBMIT" button to complete your entity
registration.

You are now finished with registering your entity in SAM.gov.

By submitting this registration, you are certifying the information is accurate and complete. Knowingly providing\@alse or misleading information
may result in criminal prosecution under Section 1001, Title 18 of the United States Code. Criminal Penalties couloNnclude imposition of a fine,

imprisonment, or both. You may be subject to other penalties as well, including, but not limited to, administrative remed¥ies, such as suspension

and debarment; ineligibility to participate in programs conducted under the authority of the Small Business Act; or civil iab{ity under the False

Claims Act.

CANCEL

SAM REGISTRATION GUIDE
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In your Workspace you can
view your entity and track the
registration status. Your
registration will remain in the
‘Submitted” stage until it
passes external validations, at
which point the entity
registration will become
“Active”.

Your entity's Unique Entity ID
(SAM) is automatically
assigned when the entity is
put into the “Active” status
after passing validation. You
will then be able to view your
Unique Entity ID (SAM) in your
Workspace.

SAM REGISTRATION GUIDE

Workspace

Entity Management

What do | need for registration?

Entity Registration

2 |

Next Update Due: Sep 26, 2020

Unique Entity ID

Due in Next 30 day

s: 0 Entity Registrations

Register Entity

OGO
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Have a guestion?

For SAM.gov question please click on the
HELP section at www.sam.gov.

f you need additional information on SAM
registration contact us at
PristinaGrants@state gov.
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